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Beginning Auditors Tools and Techniques
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The Internal Auditor’s Roles and Responsibilities

The Audit Model-Perform : Overview of the audit process

Analytical Review Using Audit Software

* Common uses of the computer as an audit tool

* Identify and investigate audit

* Issues through the computer

Interpersonal Skills and Interviewing

* Gain insight into behavioral skills and communication techniques to improve
your ability to communicate with others

* Learn basic techniques foe effective interviewing

The Audit Program

* Understanding the thought process involved in audit program development
» Review guidelines for preparing audit programs

Internal Auditing Standards

« Statement of Responsibilities of Internal Auditing

* Code of Ethics for Internal Auditors

« Standards for the professional , Practice of Internal Auditing

Teamwork

Internal Control

« Establish management’s responsibility for control

* Identify internal audit’s responsibility regarding control

* Introduce the COSO control model

Documenting and Evaluating Internal Controls

» Understanding the purpose of the preliminary survey

» Determine which controls are effective and efficient

 Learn the advantages and disadvantages of each tool

Workpapers and Audit Evidence

» Techniques for preparing audit Workpapers

* Types of audit evidence

Developing Audit Findings : Best Practices for communicating audit finding

Exit Conferences : Enter the exit conference prepared and confident
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